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Exhibition Information

Overall Schedule

Exhibit Requirements
1. Exhibitor/exhibit location approval
1-1. The term "exhibitor" refers to a company or organization that has submitted the required exhibit application and, based on

the decision of the Secretariat has paid the exhibit fee.
1-2. The exhibit location at the venue will be determined by the Secretariat, considering the content of the exhibit described in

the exhibit application.
Also, exhibit locations will be announced all at once at the exhibitor briefing scheduled to be held in early August 2018.

2. Exhibit location changes/prohibition against transferring booth
2-1. Unless the Secretariat has made an error, booth locations will not be changed.
2-2. Unless approved by the Secretariat, assigned booths (whether a portion or all) cannot be transferred or granted use to

others. Also, booths cannot be sublet or offered as security.

3. Payment of exhibit fee
The Secretariat will issue an exhibit fee invoice to applicants whose exhibits have been approved.
Successful applicants should send payment to the payee shown below within one month after receiving the invoice.
Once your payment has been confirmed, you will be officially approved as an exhibitor.

4. Change or cancellation of exhibit agreement
Please understand that if the content of an exhibit is incompatible with the purpose of the Expo, it may be disapproved.
Also, if the exhibitor wishes to change or cancel a booth already applied for, the reason must be stated in writing and approved
by the Secretariat.
*If the exhibitor cancels its exhibit, the following cancellation charge will apply:

● From application acceptance to July 31, 2018 (Tue) …………  50% of exhibit fee
● After July 31, 2018 (Tue)……………………………………………… 100% of exhibit fee

5. Management and maintenance of exhibited items
5-1. The Secretariat will act as general manager, carefully watching over the overall venue. However, the exhibitors themselves

will be responsible for managing and caring for each of their exhibited items, as well as associated costs.
5-2. The Secretariat will not be liable for harm to exhibited items caused by theft, loss, damage, fire, natural disaster, or other

event. Therefore, exhibitors should consider insuring their exhibited items and/or taking other protective actions.

6. Bringing hazardous materials to venue
6-1. Bringing flammable or explosive hazardous materials to the venue is prohibited. Also, unless approved by the local fire

department, it is prohibited to bring other objects that use an open flame or hazardous materials specified in the Fire
Service Law. (At the exhibitor meeting, it will be explained that bringing hazardous materials to the venue is a condition for 
agreement termination.)

6-2. It is prohibited to bring in unapproved materials, materials that violate related laws and regulations, and materials that
violate public policy and standards.

7. Demonstration precautions and accident prevention
7-1. Exhibitors are free to perform demonstrations of their products; however, demonstrations that produce extreme noise,

smoke, light, or odor or are dangerous may be terminated.
7-2. Exhibitors will be responsible for disposing of garbage and waste produced during demonstrations. Please do not dispose

of waste inside the venue.
7-3. Exhibitors should pay careful attention and try to prevent accidents when delivering and removing materials, displaying

items, and performing demonstrations. Also, exhibitors should take extra precautionary steps and have a person in charge
continuously present. The Secretariat will bear no responsibility for any accident that occurs unless the cause is 
attributable to said Office.

8. Restoration to original condition
8-1. When the Expo period has ended, exhibitors must return their exhibit booth to its original condition during the prescribed

material removal period. If, however, an exhibitor fails to return its booth to its original condition, the Secretariat will
perform the work and charge the exhibitor for the cost.

8-2. If the exhibitor leaves materials behind after vacating its exhibit booth, the Secretariat will contact the exhibitor and may
then dispose of said materials. Also, the cost of the disposal will be charged to the exhibitor.

9. Responsibility for construction costs
9-1. Exhibitors will be responsible for the cost of booth interior lighting, electricity required to perform demonstrations, and

wiring construction.
9-2. Details on electricity use requests, user fee requirements, and such will be explained to the exhibitor at the exhibitor

briefing (scheduled for early August 2018).
9-3. Exhibitors who will require water/sewer, air, or gas inside their booth should request such services using the necessary

application forms, which will be distributed at the exhibitor briefing.
9-4. Charges for water/sewer, air, or gas used during demonstrations and other activities will be paid by the exhibitor.

10. On-site inspections
10-1. The Secretariat and companies in charge of exhibition security and fire services may, with the exhibitor's consent, inspect

the booth interior when deemed necessary for fire and accident prevention.
10-2. During the carry-in period and the Expo itself, the Secretariat will inspect the booth interior under the administrative

guidance of fire, accident, and disaster prevention authorities. If the exhibitor receives administrative guidance during the
inspection, said exhibitor shall promptly comply with said guidance.

11. Postponement or cancellation of exhibition
11-1. If the host determines that, due to a natural disaster or other uncontrollable event, it will be difficult to hold the exhibition,

the exhibition may be postponed or canceled. Also, the host will not be responsible for any damage or loss incurred as a 
result.
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World Robot Summit LLP (c/o NTT Data Institute of Management Consulting, Inc., JA Kyosai Bldg. 10F,
2-7-9 Hirakawacho, Chiyoda-ku, Tokyo 102-0093)
Recipient: World Robot Summit LLP [Kokusai Robotto Taikai Renmei (Yuukumi)]
Financial institution: Mizuho Bank (0001); Branch: Tokyo Main Office (001): Account number: Regular savings 1943973
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Presenting a society where robots and humans 
live and work together
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